SOUTHERN TIOGA SCHOOL DISTRICT

Boyanowski Administration Building, 241 Main Street, Blossburg, PA 16912
570-638-2183 ext. 305
pcrowell@southerntioga.org

November 21, 2011
TO:

Employees, Substitute Employees, Bus Contractors and Bus Drivers

FROM:
Penny L. Crowell, Director of Human Resources/Board Secretary

RE:

Act 24, New State Clearance Requirements

Act 24 of 2011 has significantly changed the PA Public School Code to enhance the safety for school children.  It provides more stringent requirements in the hiring of school employees and contractors, banning employment for multiple years or permanently if convicted of a Section 111(e) offense (see back of PDE-6004 form attached) and other requirements for current employees/contractors.
REQUIREMENTS FOR CURRENT EMPLOYEES AND CONTRACTORS:
New Reporting Requirement of FUTURE Arrest or Conviction of Section 111(e) Offenses:

Act 24 requires any school employee or contractor arrested or convicted of a Section 111(e) offense to report to the school administrator within 72 hours using form PDE-6004 and submitting it to the designated school administrator, currently Penny Crowell, Director of Human Resources.
Complete Form PDE-6004 by December 27, 2011:  In compliance with Act 24, PDE is requiring all current school employees and contractors to complete and return to the school administrator (currently designated as Penny Crowell) form PDE-6004 regarding prior arrests or convictions of any offense listed in Section 111(e) by December 27, 2011.
Procedures:  Complete and sign the attached form and return it to the following person any time between now and December 23, 2011 (last day office open before holiday break), or post-mark by December 27, 2011, and mail to Southern Tioga School District, ATTN: ____________(person named below), 241 Main Street, Blossburg, PA 16912.
· Bus Contractors/Drivers:  Marilyn Clark, Executive Assistant to the Business Manager
· Cafeteria Employees/Substitutes:  Wanda Rumsey, Secretary to the Director of Food Services
· Substitute Employees:  Sandy Skolny, Secretary to the Superintendent’s Office

· Current Employees (administrative, professional, paraprofessional, secretarial, custodial and
       maintenance staff):  Penny Crowell, Dir. of HR

Employee and substitute forms will be maintained in personnel files at the Boyanowski Administration Building.  Bus contractors/drivers forms will be maintained with transportation files in the business office at the Boyanowski Administration Building.
What if I don’t want to submit the form?  If you do not want to complete/submit the form or do not do so by the due date, Act 24 allows the school administrator to require that the employee/contractor submit to a current background check, which would cost $53 to the employee/contractor.
Please direct questions regarding the procedures for submitting forms to the person listed above for your type of employment.  You may also contact me with any other questions.  Additional details about the new law and PDE requirements are available at the District’s web site under Human Resources.
Thank you.
