CHAPTER 16—Special Journals:  Sales & Cash Receipts


OBJECTIVES:

· Identify special journals

· Record transactions in sales and cash receipts journals

· Post these transactions

· Foot, prove, total and rule the special journals

· Prepare a schedule of accounts receivable

· Define accounting terms related to topic

Special Journals (used to record transactions made frequently)

· Sales (Sale of mdse. on account)

· Cash Receipts (receipt of cash)

Recording Sale of Mdse. on Account

On 12/1/00 On Your Mark sold mdse. on account to Casey Klein for $200 plus $12 sales tax, Sales Slip 50.
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Posting a Sales Journal Entry to the AR Subsidiary Ledger

· Enter date

· Enter Post Ref---S for Sales and page number

· Enter the total amount to be received in the AR Debit

· Compute the new balance

· Go to the Sales Journal, check mark in post ref column

· Postings to General Ledger Accounts

· Sales Credit ( post the final column total)

· Sales Tax Payable Credit (post the final column total)

· Account Receivable Debit (post the final column total)

Footing, Totaling, Proving, and Ruling Sales Journal

· Draw a single line 

· Foot the columns (add the columns)

· Test for equality of debits and credits on a separate sheet of paper
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