Accounting

Name __________________________

Chapter 7 Notes


November 7, 2006
BR:  None
Objectives:

· Open accounts in the general ledger with and without balances
· Post from general journal to general ledger

Homework/Classwork:

· Vocab Chapter 7, p. 172

· Computing in the Business World page 170

· Problems 7-1 page 156  
Notes:

Opening Accounts in General Ledger

Accounts with Balances

Follow these steps:

1. Write the account name

2. Write the account number

3. Write the date

4. Write Balance

5. Check mark in the Post Ref. 

6. Record balance (debit for assets, credit for liabilities and capital)

Accounts with no Balance

1. Write the account name

2. Write the account number

	Account 
	Account No.

	
	
	
	
	
	Balance

	Date
	Description
	Post Ref
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Complete 7-1 page 156   

Posting Process—transferring information from general journal to the individual general accounts

Steps to complete posting

Locate the account to be debited.

1. Enter the date

2. Description is blank

3. Enter the journal letter and page number in Post Ref. Column.

J for journal

4. Enter debit amount in the debit column of the ledger account

5. Record the new balance under the Balance side of the indiv. account.

6. Record the Account number from the indiv. ledger to the General Journal.

Repeat steps to record a credit

Preparing a Trail Balance  (Step 5)

Purpose of Trial Balance is to prove the ledger.  (do the debits and credits equal)

Listing of accounts for the business along with their dollar amounts.

Errors

Re-add columns

Find the differences between debits and credits,  

· If you are off by 10, 100, 1000, etc.  check addition

· If you are difference is divisible by 9 you have reversed two digits

Slide error

· decimal point is moved.

Correcting Errors

NEVER ERASE AN ERROR

If you find an error, after posting, record it in the general ledger

Description will be “Correcting Entry”

Complete Computing in the Business World, page 170

Compare the numbers in the first two columns.

Column 1 is right

Identify the correction as Transposition, Slide or omission

	Column1
	Column 2
	Correction

	$18.00
	$180.00
	

	$15,000
	$1,500
	

	$222.52
	$222.52
	

	$187,235,499.05
	$187,235,499.50
	

	$47,988
	$47,988
	

	$578,334.99
	$5,778,334.99
	


