Southern Tioga School District

CREDIT REIMBURSEMENT FORM

Updated 5/10-- This form may not be submitted via e-mail.

Name:____________________________     Address:_________________________________________________________________________
Intention to Take a Course

	College/University
	Course # and Title
	# Credits
	Dates to be Taken

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Superintendent Approval:
Approved
Denied
______________________________    
Date: ___/___/___
A copy of this form will be returned to the employee upon Superintendent’s approval.  To request credit reimbursement, complete the section below and return the form to the Director of Human Resources with copies of your proof of credits and receipt of payment attached.

Credit Reimbursement
I have completed course work and request the following reimbursement.  Receipt of payment and proof of credits received are attached.  I have also read the STEA/STSD Agreement language regarding credit reimbursement and understand that I must continue in the employ of the district for the next 2 full semesters after the completion of the course(s).

	
	
	
	
	OFFICE USE ONLY

	Course # and Title
	# Credits
	$ Cost/Credit*
	Total
	Grade
	Rect. Pmt.
	Approval

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	TOTAL REIMBURSEMENT*
	
	


Employee Signature:
___________________________________    Date: ___/___/___
Dir. of Human Resources Approval:   Approved   Denied    ____________________________    
Date: ___/___/___
*Reimbursement will be at actual tuition cost per credit up to a maximum of 75% of the Pennsylvania State University (PSU) graduate credit rates for in-state residents at the time the credits are completed.  The 2010/11 PSU rate is $682/credit—maximum reimbursement would be $511.50/credit.  A maximum of 15 credits per fiscal year will be reimbursed. Payment will be made following the next scheduled Board meeting if submitted at least 7 working day prior to the meeting.  See STEA/STSD Agreement for further details.

